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    Internship Application
Thank you for your interest in the Friends Committee on National Legislation’s internship program.  Interns make important contributions to FCNL’s work for peace and social justice.
The application period opens on January 1, 2012.  All materials must be received no later than March 12th, 2012.  Applications should be submitted in Word or PDF format to 
jobs-intern@fcnl.org with “Intern Application – [Your First and Last Name]” in the subject line.

Our strong preference is for email submissions of applications. If you are unable to submit electronically due to extenuating circumstances, you may submit a paper copy.  Applications must be received, not postmarked, by March 12, 2012.
Attention: Internship Application
FCNL

245 Second St NE
Washington DC 20002.
Fax: (202)547-6019
Transcripts and references may be submitted by email, postal mail, or by fax.

You will receive a general confirmation when your application has been received.  The applicants who are selected for phone interviews will hear from us in April. FCNL will make final selections by the first week of May. Those who are invited to the program will need to respond promptly so that other candidates can be invited to fill the position.  Questions regarding the application process can be directed to Will McKindley-Ward, will@fcnl.org.
Name:
Nickname:
Present address:
Daytime phone:
Evening phone:
Email address:

Permanent address (if different from above):
Please respond to the questions below in a Microsoft Word or other text document. You may paste your responses into this document. There is no word limit unless indicated.  Writing in a different font from the questions is helpful. You may convert to a PDF for final submission.
1) Why do you want to work for FCNL?

2) What do you hope to gain from the internship experience?   How does the internship relate to any long-term plans you have?

3) Please select up to five policy issues that interest you.   Comment below on one or two (1-3 sentences each).  Your responses will not exclude you from consideration for work on issues that you did not check.  Some positions in our campaigns and communications programs at work on ALL issues.


Please check the box to the left of each program that interests you.

	 FORMCHECKBOX 

	Climate change and energy

	 FORMCHECKBOX 

	International development

	 FORMCHECKBOX 

	Human rights

	 FORMCHECKBOX 

	Prevention of deadly conflict; war/ genocide prevention

	 FORMCHECKBOX 

	Middle East Diplomacy

	 FORMCHECKBOX 

	Ending the war in Afghanistan

	 FORMCHECKBOX 

	Reducing military spending

	 FORMCHECKBOX 

	Native American Issues

	 FORMCHECKBOX 

	Nuclear disarmament

	 FORMCHECKBOX 

	Humane Immigration Policy

	 FORMCHECKBOX 

	Civil Rights

	 FORMCHECKBOX 

	Health care

	 FORMCHECKBOX 

	Poverty and other economic  issues

	 FORMCHECKBOX 

	Other:

	 FORMCHECKBOX 

	Other:


COMMENTS:
4) Working as an FCNL program assistant requires doing a range of activities.  Please check any of the following activities that you enjoy. Pick two or three that are of particular interest and comment (1-3 sentences each) below. Your response will not exclude you from consideration for work on activities that you did not check.  Most positions at FCNL engage in a wide variety of activities.
	 FORMCHECKBOX 

	Organizing events

	 FORMCHECKBOX 

	Developing political strategies/ planning

	 FORMCHECKBOX 

	Summarizing complex information for a general audience

	 FORMCHECKBOX 

	Writing long (over 5 pages) reports

	 FORMCHECKBOX 

	Having one-on-one conversations

	 FORMCHECKBOX 

	News reporting/ journalism

	 FORMCHECKBOX 

	Presenting information to groups, meeting new people

	 FORMCHECKBOX 

	Outreach/network-building

	 FORMCHECKBOX 

	Planning trips and logistics

	 FORMCHECKBOX 

	Managing volunteers

	 FORMCHECKBOX 

	Graphic design

	 FORMCHECKBOX 

	Film/photography

	 FORMCHECKBOX 

	Creating or managing your own project

	 FORMCHECKBOX 

	Planning and implementing web-based communications and social media

	 FORMCHECKBOX 

	Talking about spirituality and faith, both in-person and in writing

	 FORMCHECKBOX 

	Budget/legal analysis 

	 FORMCHECKBOX 

	Research/ policy analysis

	 FORMCHECKBOX 

	Other: 


COMMENTS:
5) What previous contact have you had with FCNL or other Quaker organizations?

6) Describe relevant experience you have had in public policy analysis, political and social action, peace and justice education, community organizing, volunteer community service, and lobbying.

7)   Did you hold a job when you were in college? Even if it was not related to FCNL’s work, please specify the job(s) and hours per week worked.
8)  List any other relevant work or volunteer experience you have had. Include name of organization, duties and responsibilities, and dates of involvement. You may submit a resume as your response to this question, or list below.

9) Please list any awards, honors,  professional or honorary societies/associations, or other recognition.

10) Please describe how you have spent your blocks of time away from school or after finishing school (summers, a year off, alternate to college).  If your education has not been continuous (other than summer/semester breaks) please describe how you have spent your time when not in school.
11) Please describe your familiarity/ facility with electronic communications and social media including Microsoft Word, Excel, Outlook, Photoshop, Facebook, Twitter, blogging software, etc. and experience with photography, video,  power points, webinars and various forms of group communications.

12) Would you be able to work from the last week of August through July of the next year? If not, please explain.
Essay

Write a hypothetical op-ed that you would submit to a newspaper about an injustice that you are motivated to change, or discuss a situation about which you feel passionately. Limit your entire response for this section to a maximum of 200 words.

Conclusion

Is there anything we have not asked about that you’d like us to know? What three main points would you like FCNL to take away from your application? Please limit your response to no more than 100 words.

Education

Please list the educational institutions you have attended in reverse chronological order. Please list the name of the institution, location, type of degree and date received (if degree was completed), majors and minors. Include post-secondary and graduate education, high school, and other training.

Please submit an official or unofficial transcript from your institution. We may ask for an official copy directly from your institution at a later date.
References

Please list four references who are not members of your family who have known you in various capacities. Include, for instance, professors or instructors, job supervisors, coaches, club sponsors, community leaders or elected officials who you know, religious leaders, Quaker meeting clerks or personal references such as a friend. For each, list his or her name, address, telephone number, and relationship to you.

Provide the FCNL reference form (available on FCNL’s website, www.fcnl.org ) to each of your references and ask them to return it directly to our office by March 12th (received, not post marked).  The form must be filled out by your reference; letters attached to the forms can be quite helpful.
